
Intranets for Public Law Offices
Part One: Set Up and Design
 By Jerry Lawson

Lew Platt, former CEO of Hewlett Packard, once observed that if HP only knew what 
it knew it would be three times more productive. An intranet is one way to help a 

government law office “know what it knows” with the desired result of increased pro-
ductivity. A private website for use by members of a particular organization, an intranet 
uses the same technologies as the public internet, but restricts access to members of 
the host organization. 

Intranets may house a variety of information including memos, briefs, forms, check-
lists, citations to law review articles, significant cases, or links to useful web sites—just 
about anything that will help lawyers perform their jobs more effectively. 

This article will discuss the nature of intranets, the challenges they pose, and some 
key points in designing a successful intranet. Part Two, in the next issue, will discuss 
rollout, training and operation tips. 

Intranet Basics 
An intranet could be as simple as an organized 
collection of folders on a shared network 
drive, possibly supplemented with a static 
HTML page containing hypertext links to key 
resources. It could also be based on a com-
mercial product like Microsoft Sharepoint, or 
be custom designed. Some organizations are 
deciding to base their intranets in “the cloud” 
(i.e, on the public internet, but with access 
restricted through the use of passwords or 
other security techniques.) Google Apps is a popular cloud-based intranet host.

In addition to the items listed above, intranets could include: collections of resources 
related to particular practice areas, CLE and other training materials, wikis (one of the 
most powerful possible components) and blogs (good for distributing and archiving 
announcements).

Many intranet owners find great value in including administrative materials like 
office policies, announcements, calendars, etc. Office directories can be annotated to 
indicate areas of expertise, especially useful in larger offices.

Martin Cordell, a lawyer with the Washington State Department of Financial Institu-
tions (DFI), says that the DFI intranet provides lawyers with administrative services 
including travel assistance, leave management, access to payroll and benefits informa-
tion and much more. Lawyers working at remote sites find this very helpful. “Having 
that information on the DFI Intranet has certainly made my life and the lives of other 
DFI employees a lot easier by enabling them to locate these resources in a convenient 
place and way,” notes Cordell.

Seth Kaufman, a lawyer with the Department of Transportation Office of Inspector 
General, finds the work process management features of his intranet particularly use-
ful. His office maintains a list of all open projects that any member of the legal staff can 
edit. Through a workflow on the intranet, his office communicates staffing assignments 
to the client offices. “This way, our lawyers know who’s assigned to what, and our cli-
ent offices can check to see who is assigned to their project.” 

Challenges  
Believe it or not, the main challenge to intranet success is human nature, something 
economists call the “free rider” problem. Intranets depend on users who are willing 
to take the time to contribute valuable information to the group. Unfortunately, many 
potential contributors may feel they are too busy to do so. Without other incentives, 
the easiest choice is to be a free rider: avoid contributing to the intranet, but make use 
of any worthwhile information others contribute. 
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Editorial Statement
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sector lawyers. Pass It On is edited 
by members of the Government and 

Public Sector Lawyers Division. 
Publishing and editorial decisions are 
based on the editors’ judgment of the 

quality of the writing, the timeliness of 
the article, and the potential interest 

to the readers of Pass It On. The views 
in Pass It On are those of the authors 
and may not reflect the official policy 
of the American Bar Association or 
the Government and Public Sector 
Lawyers Division. No endorsement 

of the views should be inferred 
unless specifically identified as the 
official policy of the American Bar 

Association or the Government and 
Public Sector Lawyers Division.   

Personality and power issues also 
come into play. Some lawyers hoard 
knowledge because they believe it will 
make them more important or power-
ful. Other lawyers distrust technology 
or have only limited knowledge and 
don’t see the benefit of a tool such as 
the intranet. 

Adding to the problems is the 
overwhelming tendency on the part 
of managers to assume that once they 
set up the technical components of 
the intranet, the server and software, 
the intranet will sort of magically self-
populate and self-organize. That’s not 
the reality. 

Even those managers who realize 
there is a problem, often select inef-
fective remedies. Pressure to contrib-
ute for the general good is seldom 
successful. Ordering lawyers to con-
tribute to an intranet works about as 
well as ordering people to have fun at 
a party. In fact, establishing minimum 
contribution quotas is probably more 
harmful than beneficial.

In order to overcome these barri-
ers, top managers in the office need to 
invest time and resources and provide 
incentives for intranet contributions. 
Absent a demonstrated commitment 
by top management, mid-level man-
agers will rarely provide the support 
needed to build a successful intranet. 
The immediate objective is to ensure 
that the intranet gets stocked with a 
critical mass of reliable information. 
This early foundation will convince 
lawyers that it is a valuable research 
tool and will make it more likely that 
they will freely contribute their own 
knowledge.

Creating a Successful Intranet 
by Conquering Human Nature 
Get the de facto leaders on your side. 
Talented managers are aware of the 
informal  leaders and key influencers 
on their staff who are not necessarily 
apparent by looking at an organization 
chart. Involve these people with the 
intranet development from the begin-
ning. These leaders will not always 
be “techie” types. In fact, it’s probably 
a bad sign if you are relying solely or 
even primarily on those known for 

technical expertise to spearhead your 
project, because those without techni-
cal expertise may get the message “this 
thing is for tech whizzes, not regular 
lawyers like me.” The broader your 
base of support, the better, so empha-
size recruiting the most respected 
lawyers, not just the most technically 
inclined.

Encourage your staff to contribute. 
Build staff awareness that contribu-
tors will be rewarded with praise and 
appreciation. The “flatter and suggest” 
technique is a proven winner: when-
ever a lawyer comes across a good 
resource, praise the source and ask 
them to make it available to everyone 
via the intranet. After the information 
is uploaded to the intranet, send an 
email to the contributor, thanking him 
or her. Include a hypertext link to the 
material and cc all the other lawyers. 
This gesture reinforces the manager’s 
appreciation of contributors and com-
mitment to the intranet’s value.

Add intranet contributions as 
a factor in performance apprais-
als. Encourage managers to praise 
intranet contributions in performance 
reviews. Intranet contributions could 
fall under the category of “fosters 
teamwork,” “collaboration skill,” or 
“mentoring/investing in the success of 
others.” Also, include the support of 
the intranet as an element in manag-
ers’ performance appraisals. 

Accuracy vs. contributions. Striving 
for accuracy is good, but at the same 
time, don’t let an unrealistic obsession 
with it discourage valuable contribu-
tions. Many times lawyers  need only 
a lead or a tip about a creative legal 
theory to help them become more 
productive. Don’t be so hung up on 
complete accuracy that people are 
afraid to contribute. Communicate 
to contributors the expected level of 
contributions (e.g. blue book citations 
are not required). 

Keep format secondary to sub-
stance. Management at one agency 
told its lawyers not to upload PDF 
files unless they were computer 
searchable (i.e., the file had under-
gone optical character recognition). 
There was no explanation of what 
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“computer searchable” meant. This 
requirement was a problem because 
many, possibly most, lawyers in the 
organization did not understand what 
was meant. The predictable result was 
that the organization’s lawyers had 
one more reason not to contribute. 
Encourage the use of any file format 
to obtain the widest possible partici-
pation. You can then provide “desig-
nated uploaders” to make the needed 
format adjustments.

Talk up the intranet. Publicize 
intranet success stories in staff meet-
ings and elsewhere. Recognize key 
contributors formally and informally, 
financially or otherwise. Cultivate an 
aura of success around the intranet. 

Remember the 80-20 rule. A 
century ago, the Italian economist Vil-
fredo Pareto observed that roughly 80 
percent of the land in Italy was owned 
by 20 percent of the population, and 
roughly 80 percent of the peas came 
from 20 percent of the pea pods in 
his garden. Most likely, your intranet 
contributors will sort themselves out 
similarly. The more contributors the 
better, but it’s not a mark of failure if 
a relatively small number provide a 
disproportionate share of the value. 
Make sure you get a healthy level of 
contributions from your “vital few,” 
and don’t be too disappointed if most 
contribute little.

Remember that intranets are more 
a process than a destination. Intranets 
are not “file and forget” weapons. Many 
course corrections will be needed at the 
beginning. After the shakedown period, 
fewer changes should be needed, but 
tweaks will always be necessary.

Balance Branding and Anonymity  
Branding. Many intranets resemble 
giant Soviet-era collective farms. Con-
tributors are basically anonymous. 
One of the ironies of the Soviet system 
was that small farm patches that indi-
vidual farmers were allowed to main-
tain for their own needs tended to be 
more productive than large collective 
farms with more resources. 

Take advantage of this phenom-
enon by finding ways to let lawyers, 
especially your most respected 

lawyers identify (or “brand”) their 
contributions to the intranet. 

The credibility of the intranet will 
be enhanced when the names of your 
top experts appear with their work. 
Branding will also encourage more 
people to participate. Recognizing 
contributors results in increased 
contributions. Branding also allows 
readers to follow up with contribu-

tors; this dialogue improves collabora-
tion and the exchange of ideas and 
information within the office. 

Methods of Branding. A simple 
way to implement branding is to let 
lawyers mark certain sections of the 
intranet as “Vetted by [Insert Lawyer 
Name].” This label lets the contribu-
tors be recognized. If the contributor 
is respected, users will trust that sec-

Greetings!  I am honored to serve as chair of the 
Division and I look forward to continuing the 

Division’s work of bringing practical, timely prod-
ucts and services to our members.

I have practiced law in the District of Columbia, 
Virginia and Iowa and have held a number of posi-
tions in both the private and public sector. I was 
privileged to start my legal career as a law clerk for 
the Honorable Joyce Hens Green in Washington, 
D.C. I credit Judge Green with impressing upon me 
the value—professionally and personally—of active 
participation in bar association activities. As gov-
ernment lawyers, opportunities for pro bono repre-

sentation may be curtailed by potential conflicts or office policies; however, 
the opportunities to give back to the profession and public through bar 
association activities is unlimited.  

The professional benefits of active participation in the Division are 
substantial. We invite you to write for publication in our periodicals or for 
articles on our website; we welcome your ideas and input on our current 
CLE offerings and suggestions for new CLE offerings; we want you to 
explore our offerings and tell us how, together, we can do a better job. 

The benefits of becoming engaged in the Division and ABA are often 
expected—learning about professional opportunities that come only because 
you have taken the time to engage personally with others, or the opportu-
nity to discuss legal issues and discover creative solutions to problems from 
peers practicing in other jurisdictions. But other rewards are unexpected. On 
a personal level, the relationships we develop by working on bar activities 
have immeasurable value. Many of those relationships can produce critical 
job references both in the public and private sectors and case referrals if one 
leaves government practice. ABA activities have resulted in my meeting and 
developing many long friendships with lawyers across the country. In one 
case, that meeting resulted in my moving across the country—I met my Iowa 
lawyer husband at an ABA event in New Orleans. 

The Division’s fall council meeting in Palm Beach, Florida features 
exceptional CLE courses on ethics and technology (see p. 8 for more infor-
mation or visit www.governmentlawyer.org). The council will also meet as 
part of the ABA’s Midyear and Annual Meetings. Council meetings are open 
to all Division members to witness our group first hand.

I am looking forward to serving the Division with your help. I am always 
open to suggestions, ideas and feedback. Feel free to contact me through 
the Division offices at GPSLD@americanbar.org.   

Susan Low
Chair, 2011-2012

MessaGe tO the MeMbers
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tion more than one of unknown origin. 
For instance, there could be a “Jones 
on Fiscal Law” section authored by a 
particularly knowledgeable lawyer. 

Another branding method is 
sending out emails every time a new 
file (or at least an important file) is 
uploaded, explaining what the file is 
and who contributed it. Some intranet 
or wiki software gives users the 
option to receive such emails auto-
matically every time sections they 
want to monitor are changed. 

Anonymity. Branding has great 
potential to supercharge intranets. 
However, there are times when its 
complete opposite, anonymity, also has 
benefits. Some of your best lawyers 
may have great material, but may be 
too cautious to post something they 
don’t have time to vet thoroughly. 
Maintaining an area of your intranet 
for anonymous contributions may 
encourage these lawyers to contribute.

Nonattribution is a form of partial 
anonymity that could have a place in 
some intranets. As implemented at the 
Army Judge Advocate General’s Legal 
Center and School in Charlottesville, 
Virginia, the audience knows the iden-
tity of the speaker, but the audience is 
charged with not citing the speaker as 
the source of the idea.

Conclusion
From a technical standpoint, intranets 
are what engineers call a “solved prob-
lem.” No technical mysteries exist that 
a modestly competent IT staff cannot 
handle. Exploiting their potential is, 
however, quite difficult. Management 
and human issues are by far the most 
significant obstacles. A thoughtful 
approach to these issues should give 
managers and lawyers a head start on 
fulfilling the potential of this magnifi-
cent new tool.   

A veteran of multiple federal law offices, 
Jerry Lawson is currently a lawyer 
with the Office of Inspector General, 
U.S. Agency for International Develop-
ment. He is the author of The Complete 
Internet Guide for Lawyers (ABA 1999) 
and many articles, mostly on lawyers’ 
use of technology.

2011 annual Meeting  
election results
Officers 
Chair: Susan Low
Des Moines, IA 

Chair-Elect: Hon. Edwin L. Felter, Jr.
Senior Judge, Office of Administrative 
Courts
Denver, CO

Vice-Chair: Alexander W. Purdue, Jr.
Deputy General Counsel
Los Alamos, NM

Secretary: Gregory G. Brooker
Assistant U.S. Attorney
Minneapolis, MN

Treasurer: Joan M. Burke 
Deputy Attorney General
Cherry Hill, NJ

Delegate
Darcee S. Siegel
City Attorney
North Miami Beach, FL

Member-at-Large
Sylloris Lampkin
Attorney Advisor
U.S. Department of Housing and  
Urban Development
Atlanta, GA

Joseph Manalili
Attorney
Office of the Regional Counsel,  
Western-Pacific Region
Federal Aviation Administration
Los Angeles, CA

Charlene A. Vaughan
Deputy Attorney General
Charleston, WV

Affiliated Organization 
Representatives
Hon. Fred Rodgers
Presiding Judge
Central City Municipal Court
Central City, CO

Rand Pixa
Federal Senior Career Lawyer
Alexandria, VA

ABA Entity Representatives 
Hon. Janet M. Coulter
Administrative Law Judge
Division of Workers’ Compensation
Anaheim, CA

Gilda I. Mariani
Chief, Money Laundering & Tax 
Crimes Unit
NY County District Attorney’s Office
New York, NY 

Steve Vieux
Attorney
Bureau of Competition
Federal Trade Commission
Washington, DC

State Bar Association 
Representative
Elisabeth S. Reynoldson
Assistant Iowa Attorney General
Des Moines, IA 

Acrobat 9.0 How-to Videos 
Two Adobe personnel have created a series of online tutorials, conveniently 
short and easy, specifically for legal professionals who might not have the time 
or inclination to get training. Tutorials include how to create and distribute 
forms, how to split large files, removing metadata, and how to build a PDF  
portfolio. The videos are free and a great way to get quick, on-demand training 
from Adobe. Visit http://acrolaw.host.adobe.com.

Want More techtips? Visit ABA TechEZ at www.americanbar.org/groups/
departments_offices/legal_technology_resources.html

 techtip
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Division Delegate report
By Judge John R. Tunheim and General E.E. Anderson

the House of Delegates met in 
Toronto during the Annual Meeting 

on August 8 and 9, 2011. The following 
is a summary of House action. To see 
a listing of all the reports addressed 
by the House, go to www.americanbar.
org/groups/leadership/2011_annual_
house_mtg_docs.html and click on the 
Daily Journal link. 

Highlights
David Boies and Theodore Olson 
jointly received the ABA Medal for 
their outstanding legal careers and 
their joint work on the California gay 
marriage vote challenge. The welcome 
speech by the Honorable Rosalie 
Silberman Abella, one of Canada’s 
Supreme Court Justices, recounted 
her family’s inspiring survival of the 
Holocaust, and the rejuvenating 
impact American lawyers made on her 
father with their warm welcome into 
the legal community. Access Justice 
Abella’s speech at: www.abanow.org/ 
2011/08/justice-rosalie-abella-welcome- 
remarks-to-2011-house-of-delegates.

Cosponsored Reports 
The Division cosponsored eight reso-
lutions, all of which passed. 

 n Resolution 101A adopts the Model 
Act Governing the Representation 
of Children in Abuse, Neglect, and 
Dependency Proceedings

 n Resolution 105D urges government 
to adopt disclosure rules in crimi-
nal cases (Brady rules) 

 n Resolution 105E asks the president, 
Congress and the Department of 
Defense to provide public notice 
for rules of Guantanamo detention

 n Resolution 111A urges Congress to 
enact legislation that assists individ-
uals experiencing financial hardship 
due to excessive student loans 

 n Resolution 116 urges lawyers to 
reassess their disaster risks

 n Resolution 120 asks Congress to 
amend USERRA by adding provi-

sions to require employers to pro-
vide accommodations to veterans 
with injuries that manifest later 

 n Resolution 123 adopts the Model 
Time Standards for State Courts

 n Resolution 124 urges the president, 
Congress and the EEOC to adopt 
rules that comply with the Admin-
istrative Procedures Act for EEOC 
hearings 

Other Resolutions of Interest
The House approved a long-sought-
after recommendation on judicial 
disqualification which urges states 
to establish clearly articulated pro-
cedures for such disqualification. 
(Resolution 107). 

Resolution 302 asks states and 
local bar associations to document 
the impact of funding cutbacks to the 
judicial systems and to respond to the 
ramifications of funding shortages, 
and was adopted as ABA policy. Reso-
lution 303, also passed, urges Con-
gress to reject any proposal to alter 
the Fourteenth Amendment relating to 
the granting of U.S. citizenship.

The House also adopted several 
resolutions relating to legal education. 
The first was brought to the House by 
the New York State Bar Association. 
Resolution 10B, as revised, urges steps 
to assure that law schools, firms, CLE 
providers and others offer knowledge, 
skills and values that are required of 
successful modern lawyers; and asks 
legal education providers to implement 
curricular programs to develop 
practice-ready lawyers though 
enhanced clinical courses.

Calling for additional transpar-
ency in employment data for law 
school graduates, Resolution 111B 
asks all ABA-approved law schools to 
report employment data that identi-
fies whether graduates have full- or 
part-time employment, whether in 
private or public sector; and whether 
employment is permanent or tempo-
rary.  Further, the resolution urges the 
collection of additional costs related 
to law school, such as living expenses, 
and the posting of this information on 
the schools’ websites. Resolution 119, 
related to distance education and stu-
dent complaints, among others, also 
passed as amended.

Additionally, the House adopted a 
series of resolutions designed to 
improve circumstances related to the 
detention of immigrant children and 
their caregivers (Resolution 103B-D); as 
well as a resolution that asks state 
legislatures to enact laws to more 
effectively aid minors who are victims 
of human trafficking (Resolution 103A). 
Finally, Resolution 105C urges the 
Bureau of Prisons, U.S. Marshals Service, 
Immigration and Customs Enforcement 
and others to implement gender-respon-
sive needs assessments that account for 
women’s specific needs.   

 
Judge John R. Tunheim is a United 
States district judge for the district of 
Minnesota.  He was the Division’s 
chair in 1995-1996. General E.E. 
Anderson (United States Marine Corps, 
ret.) was chair from 1994-1995. Both 
serve as the Division delegates. 

:
New Delivery Options for Division Publications
Did you know you can now choose to receive PASS IT ON and  
The Public Lawyer via print, email or both? Simply log in to myABA 
at www.americanbar.org using your email or ABA ID number and 
password.  Click on “subscriptions” to change your delivery options. 
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By Anne Dewey-Balzhiser
President, Women Lead LLC 
Former Council Member, GPSLD
Contact Anne at womenlead@cox.net

QI am a new hire with a state agency’s legal counsel office. I have 
been here for a month and I hate it. The work is dull, the physical 
office is run down, and my coworkers are less than friendly. I’m 

relieved to have a job in this economy, but I’m miserable and want to 
quit. However, I question whether this would be a wise decision. I’d 
appreciate your thoughts.  

aSooner or later, most of us experience your situation. Whenever an 
employer hires a new employee, they are making an educated guess 
about whether that person’s skills, experience, and personality will 

fit well into the new job. And, as new employees, we are making a similar 
judgment about whether we will thrive in the new position. Unfortunately, 
sometimes one of those assumptions is wrong. 

So, should you decide after only one month that you’ve just made a terrible 
mistake and jump ship? No. Let’s examine the shortcomings of this new job, 
as you have identified them, a bit more carefully to see whether they have 
merit. First, you claim that the work is dull. I will accept that at face value. 
However, the newbie normally gets all of the work that has piled up because 
no one had the time or the desire to do it during the hiring process. Give 
yourself several months to catch up on this backlog and then see what assign-
ments come your way. It’s unfair to reach a firm conclusion about the nature 
of the work in so short a period of time.

Let’s turn next to your third complaint. Again, I will accept your statement 
that your co-workers are not welcoming you into their midst. I experienced 
that in one job, as I watched four of my coworkers in nearby offices go out to 
lunch every day, without inviting me. So, one day I approached one of them 
and said: “I’d love to join your group for lunch and figured that if I had to 
wait until one of you asked me, hell would freeze over first.” He laughed and 
included me. I later learned from the group that they were afraid to ask me 
because the prior person in my area had been a woman who had filed a harass-
ment complaint against one of them. Their solution was to avoid all of the 
women lawyers. (Sad, but true!) My no-nonsense approach had been just what 
was needed to get past their reluctance. Something similar may be going on in 
your office. So, using your own style, try to get to know one or two of your new 
colleagues better by asking them out to lunch or even coffee, by seeking their 
advice on a work-related issue, or even by just trading movie recommenda-
tions. Take the initiative, be friendly and see whether this is reciprocated.

Now, turning to your point about the drab office space, I sympathize. Some 
government buildings are, unfortunately, run-down. So, figure out what you 
can do to perk up your own area. I’ve had many, many offices over the years—
some quite nice, others, not so much. One was especially tiny. So, I consoli-
dated my belongings, took a lot of stuff home, reconfigured the furniture, and 
brought in plants and posters. It became much more comfortable. The key here 
is to do what you can to make your own office space work for you.

If you do all of the above and you still find yourself unhappy after six 
months or so, by all means, look for your next job. Even though the employ-
ment outlook is still bleak, you should start the job search process. Accepting 
this job was a guess on your part that you would thrive here. And if you don’t, 
it’s time to move on.   

9th Annual  
Washington  
Healthcare Summit
October 17-18, 2011
Ritz Carlton, Pentagon City, VA
Cosponsored by GPSLD

Whether you 
are in-house 

counsel, in private 
practice, a govern-
ment attorney or 
just interested in 
health policy, the 
2011 Washington 
Healthcare Sum-
mit is the one 
continuing legal 
education program 
you cannot afford 
to miss. As the future of American 
healthcare takes shape, it is essential 
that attorneys from all segments of 
the healthcare bar and other profes-
sionals serving healthcare organi-
zations are up to date on the latest 
legislative and policy developments 
and the implementation of significant 
healthcare initiatives emanating from 
HHS, CMS, IRS, DOJ, OIG and other 
key government agencies. Now in its 
ninth year, the summit attracts faculty 
and participants from numerous gov-
ernment agencies, Capitol Hill and the 
White House. This two-day program 
focuses on the most current trends 
and concepts that shape policy at the 
federal level. 

Division members and government 
attorneys receive discounted registra-
tion. For a full program brochure, visit 
www2.americanbar.org/calendar/
washington-healthcare-summit-2011/
Pages/default.aspx    
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Honor a Public Lawyer or Public Law Office

the Division is accepting nominations for its three national awards which will be presented at the ABA’s Annual Meeting 
in August 2012 in Chicago. The Dorsey Award recognizes exceptional work by a public defender or legal aid lawyer; 

the Hodson Award goes to a government or public sector law office (not an individual) that has demonstrated sustained, 
outstanding performance or a specific and extraordinary service; and the Nelson Award recognizes outstanding contribu-
tions to the ABA by a public lawyer. One of the main purposes of the Division’s awards program is to highlight the often-
overlooked achievements of our nation’s public lawyers. 

Take advantage of this opportunity to recognize the outstanding efforts of a public law office or individual public lawyers 
and help publicize some of the extraordinary work being accomplished in the public sector.  

See www.americanbar.org/groups/government_public/awards.html  for nomination requirements. Nominations must be 
received by the Division by April 3, 2012.  To obtain a nomination brochure, call Kiren Jahangeer at 202-662-1023 or email 
her at kiren.jahangeer@americanbar.org.   

jobs For additional job listings, visit the Division’s Public Lawyer Career Center at  
www.government lawyer.org. Listings without a deadline are open until filled. PSLawNet,  
www.pslawnet.org is used as a resource for this column.

Deputy Counsel, U.S. Senate Judiciary Committee, 
Washington, DC
Socially progressive Judiciary Committee Democrat is 
seeking a motivated Deputy Counsel to work on commit-
tee issues. Hill experience is preferred, as is a practical 
or policy background in immigration, law enforcement, 
bankruptcy and/or intellectual property. 

Submit: résumé, cover letter to DeputyCounsel.Judiciary 
Dem@gmail.com 

Special Assistant Attorney General, Medicaid Fraud 
Control Unit, Rochester, NY
The incumbent will lead investigations of financial fraud 
in the healthcare industry, present evidence to grand 
juries, and conduct evidentiary hearings and trials in New 
York State courts. Applicants for prosecutorial positions 
should have substantial grand jury and trial experience 
that preferably includes the investigation and prosecution 
of financial crimes. Experience drafting and overseeing the 
execution of search and eavesdropping warrants is a plus. 
Applicants for supervisory positions should have demon-
strated leadership qualities and experience in administra-
tion and management of bureaus with staff from several 
professional disciplines. Candidates must possess excel-
lent analytical, writing, communication, and organizational 
skills, a minimum of 15 years of practice. 

Submit: résumé, cover letter, a recent writing sample 
and three references including their email addresses 

Contact: Sandra Jefferson Grannum, Esq., Bureau Chief, 
Legal Recruitment Bureau, Office of the New York State 
Attorney General, 120 Broadway, New York, NY 10271 or 
recruitment@ag.ny.gov. Submission via email is preferred. 

Attorney Advisor, U.S. Department of Army, Installation 
Management Command, San Bernardino County, CA
Works under the general administrative direction from 
the Chief, Administrative and Civil Law Division. Renders 
advice, prepares opinions, recommendations, and legal 
memoranda, and personally represents the command in 

employment law administrative hearings, court litigation, 
and settlement conferences. Develops the strategy and 
tactics, proposes action, coordinates within and outside of 
the command as necessary, as required to defend and/or 
explain course of action taken. Serves as Labor Counselor, 
Employment Law Trial Attorney and Claims Attorney. Prin-
cipal advisor to the command on all federal employment 
issues, including the legal application and interpretation 
of: MSPB rules and regulations, EEO laws, Office of Spe-
cial Counsel issues, and collective bargaining agreements 
with civilian employee unions. Advises Civilian Personnel 
Advisory Center on unfair labor practice issues and writes 
responses to such charges. As applicable, conducts settle-
ment negotiations for management and executes settle-
ment agreements as the agency representative. In cases 
not settled prior to hearing, coordinates as necessary with 
key management officials, opposing counsel, hearing offi-
cials, and administrative judges; establishes case strategy 
and tactics; prepares pre-hearing motions and petitions; 
identifies relevant witnesses and documents via discovery 
procedures, including interrogatories and depositions; 
conducts legal and factual research, including pre-hearing 
examination of witnesses; prepares legal memoranda; 
participates in pre-hearing conferences; and presents the 
agency’s case in administrative hearings, including EEO, 
MSPB, Federal Labor Relations Board and other forums. 
Also serves as Claims Attorney, investigating and adjudi-
cating claims in accordance with the Federal Torts Claims 
Act, Military Claims Act, the Personnel Claims act among 
others. Two years of legal experience or top 25 percent 
in graduating class or an advanced law degree such as an 
LLM required. 

Submit: visit http://jobview.usajobs.gov/getjob.aspx? 
JobID=102124694&aid=87476583-22911&WT.mc_n=125  
for application instructions. 

Contact: applicanthelp@conus.army.mil
Deadline: October 27, 2011
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sDivision’s Fall Meeting
November 4–5
Palm Beach, FL

See www.governmentlawyer.org for registration  
information (click on upcoming programs)

Friday, November 4
Law Practice Management:  
Technology Tips and Tricks CLE
9:00–10:00 a.m.  

Ethics Considerations in Public Sector Law CLE
10:15 a.m.–12:15 p.m. 

Saturday, November 5
Council Meeting
8:30 a.m–12:30 p.m.

Take Advantage of 
the Special Joint  
Dues Rate Program

the Division and several other ABA enti-
ties have teamed up to provide reduced 

joint membership dues. A single low dues 
rate covers membership in the Government 
and Public Sector Lawyers Division and the 
following partner entities:

Administrative Law and Reg. Practice  $59.00
Antitrust Law Section  $60.00
Criminal Justice Section  $60.00
Dispute Resolution  $69.00
Environment, Energy and Resources  $85.00
General Practice, Solo and Small Firm  $68.00
Health Law  $60.00
International Law and Practice  $80.00
Public Contract Law Section  $65.00
Public Utility, Communications and  
   Transportation Law  $60.00
State and Local Government Law  $68.00
Tort and Insurance Practice Section  $70.00

To take advantage of these rates, contact the 
ABA Service Center at 1-800-285-2221.

Midyear Meeting
February 1–7, 2012
New Orleans

Friday, February 3
CLE Programming

Saturday, February 4
Council Meeting
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